
Via Google Meet (Zoom) 
January 9, 2021 

 

The following board members were present:   
Melody Wise-Butler, CEOE Mary Beth Bowers, CEOE Kimmetta Tidwell, CEOE Vanessa Ellison, CEOE 
Eronda Jackson, CEOE LaToya Felder, CEOE Marybeth Gawrys, CEOE Gervonder Brown 
Carol Brown, CEOE Clarice McKnight, CEOE Brian Weston, CEOE Cheryl Reynolds-Grantham, CEOE 
Laurie Cannon, CEOE Jennifer Hedrick, CEOE Bridget Bookert, CEOE Yolanda Bradford, CEOE 
Aliska Brown, CEOE Tina Gillard-Rice, CEOE Jill Averyhart, CEOE Georgette Council, CEOE 

There were no guests present. 
 

***DISCLAIMER: These SCAEOP board minutes have been typed using a recording from the actual meeting.*** 
 
Meeting Opening 
President Melody Wise-Butler, CEOE called the meeting to order 10:33 a.m. She stated, I’m going to go ahead and call our meeting 
to order and get it started.  I want to welcome everyone to our SCAEOP board meeting.  It is good to see everyone’s face and I’m 
glad to have everyone here with us this morning.  I want to start out by letting everyone know that I may have to get off the call 
early and I have already talked to May Beth and as soon as I have to log off, she will take over and I will check in with you all this 
afternoon.  I’m going to start out with the roll call. 
 
President Butler stated I want to thank everyone for joining us today and we will now be led in the pledge of allegiance by Eronda 
Jackson. 
 
Inspiration was brought by Shandel Zimmerman.  She stated, I pray all is well this morning.  As I sat and pondered this morning on 
what can I really say.  God spoke to me and it was so profound because I have really been going through a lot in 2020.  I’m going to 
say this…as we step into the new year of 2021, we all have expectations, we all have goals, what we expect to have, what we are 
working towards but I believe this year in 2021 is God’s year of restoration. He said in Job 2 that I will restore everything that the 
locust has eaten.  God is saying to us that I am going to repay you for the years the enemy has stolen, the years you have been 
mistreated, the years you have spent lonely and you’re going to have plenty of joy this year, plenty of peace, plenty of resources 
and/or opportunities this year.  No matter what it is…whether it’s your health, past hurt or unforgiveness…he can restore.  We can 
no longer make excuses because excuses are only nails used to build a house of failure.  We are often so focused on the closed doors 
that we can’t see when another one has been opened.  We walked out of 2020 unmasking our potentials, now it is time to walk in 
2021 putting the joy in journey.  We need to find joy in everything we choose to do…every job, every relationship.  It’s our 
responsibility to love or it’s our responsibility to change it. I just want to thank you all so much for allowing me to be your 
inspirational leader.  I pray something I have said today or maybe in the past has been beneficial to you so let’s enjoy our new year 
of putting the joy in journey…love you all. 
 
President Butler stated, thank you Shandel…I missed it so you will have to share it with me but I know it was amazing as always. 
 
President’s Report 
President Butler stated, nothing has really changed.  I have been working with our conference planning committee trying to make 
sure we can have successful 39th annual conference.  You all know we have faced many challenges during this pandemic year in 
trying to be able to put this conference together.  We are grateful that the hotel has worked with us to change a few things that 
probably would have been a lot easier if they would have just allowed us to not have a conference this year and roll into another 
year but they didn’t do that.  We had to get really creative and I want to thank Bridget, Brian and Mary Beth for all of their hard 
work.  We have spent many days and evenings on the phone…all of these zoom calls and google meets just trying to put things 
together.  When we get down to the reports coming from Bridget and Brian, you will see where we stand, where we are at and what 
else we need.  I will say that even in the midst of everything that we had go on…it has definitely been coming together so I’m 
thankful for that.  I’m thankful to all of you as board members and SCAEOP members for all of your love, support and 
encouragement during this time.  Like I said, it was an unprecedented year …definitely not what I thought it was going to be but at 
the end of the day, it was still successful.  We have still been able to accomplish some things so I would not have been able to do 
that without you all and I thank you. 
 
 



Discussion of Previous Minutes 
President Butler stated, we need to approve the minutes from the November 25th meeting.  She asked if there were any corrections 
or additions.  Tina then asked, Mel, is the one we received, the final one?  I didn’t attempt to read it until last night but it was kind of 
lengthy.  There were several corrections just in the part that I read but most of them are just like a typo or the subject-verb 
agreement…I don’t know but I’m sure the ones I’m talking about are the ones you all saw as well.  She wrote word for word…she 
wrote everything and didn’t miss a beat.  I guess the information is there but it’s just the other part of it.  President Butler then 
stated that if you have some of the typos or word-verb agreement errors, if you could send those to Kimmetta and she will definitely 
make those changes.  Tina stated, I will touch basis with her.  President Butler then stated, if there is anything else, please send it to 
me or Kimmetta…she will get that updated and I will get it back out to you. 
 
President Butler then asked, Jill or Georgette…do we table this until I get corrections?  Georgette stated, I think we could make a 
motion to accept the minutes with corrections that were given and Tina, just go ahead and send those corrections if they are just 
grammatical and they are not changing the content.  I would just say someone can go ahead and make the motion to approve the 
minutes with the noted grammatical corrections and we can go ahead and get them approved if it doesn’t change anything with the 
content of what’s being said. 
 
Secretary’s Report 
Kimmetta Tidwell, CEOE did not give her report but Mary Beth Bowers, CEOE stated I would like to make a motion to approve the 
minutes from the November 25th meeting with grammatical corrections as noted.  
 
Motion 1: To approve the minutes from the November 25th meeting with grammatical errors as noted.  Rationale: To make the 
minutes an official part of the SCAEOP records.  The motion was seconded by Eronda Jackson, CEOE. 
 
Mary Beth stated, Mel has left the meeting but is trying to get back in.  While we are waiting on her to get back in…we can go ahead, 
we got the motion and someone has seconded the motion.  Georgette, Jill or Eronda…someone help me out.  Brian interrupted and 
stated…Mary Beth, for the record…we need to notate that we have established a quorum before voting can take place.  Mary Beth 
stated that Melody can’t get back in but she said to keep going.  Can someone help me with the number of voting members…I’m 
trying to look for it and I know Vickie is not on here…Brian, can you help me out on that?  Brian stated, if I’m not mistaken…it was 
13.  Eronda stated that we have 20 people in but everyone is not a voting member.  Mary Beth then stated that we do have at least 
13 voting on hand and we have established a quorum.  Brian stated, now you can move forward on the vote for the motion at 
hand…motion # 1.   
 
Mary Beth stated, I guess the easiest thing to do is to ask if there are any questions…is that first?  Brian said…discussion.  Mary Beth 
stated if there is no discussion…y’all help me out here again because we are virtual and this is different.  Should I ask for anyone who 
is opposed…is that appropriate?  Georgette stated, you still need to ask for all those in favor and then ask for all those who are 
opposed.  Mary Beth then asked, are those in favor…raise your hand.  Anyone opposed?  Motion passes.  
 
President Butler rejoined the meeting.  She stated, I’m back and Mary Beth…you did good. 
 
President Elect’s Report  
Mary Beth Bowers, CEOE stated, you guys see my report in front of you.  The handbook has been updated and Jennifer has that 
posted on the website.  I have been involved with these final conference preparations. I submitted my board roster and it is in a 
portion of the report for you to review. There are a few vacant positions of area directors that I’m working to fill and those will be 
added as they become available and if they become available.  If not, they will remain vacant.  Our retiree liaison is one…I spoke with 
Rebecca Crabtree and they are still working to see who that person may be…they don’t know that just yet.   
 
President Butler said, congratulations to the 2021-2022 SCAEOP board…I look forward to working with you and “The Joy in the 
Journey” that we will be going through.   
 
Vice President’s Report  
Vanessa Ellison, CEOE stated, I really don’t have a report for a vice president…you know that position is trying to recruit. I’m going to 
have to try to work with the area directors and try to work so we can try to gain more members.  We are going to need everybody 
on board to make this possible.   
 
Immediate Past President’s Report 
Eronda Jackson, CEOE stated, nothing has changed in my report other than with the immediate past presidents…we are not going to 
have our dinner this year, we are not going to have our meeting this year.  A lot of the past presidents are not going to be attending 
the conference this year as well as myself because of covid, health issues and concerns with me taking care of my mother-in-law.  I 
know you all are going to have an awesome time.  I will miss everybody but I have just been sending out the information to the 
immediate past presidents as I get it from our SCAEOP president Mel.  I try to just touch basis with them giving them inspiration.  Oh, 



I think this is my last meeting and I just want to say that it was my pleasure to serve as the immediate past president and I look 
forward to a joyous year next year under Mary Beth Bowers. 
 
Membership Recorder’s Report 
Eronda stated, Cheryl logged off and I know she said in the beginning that that she may have to log off.  President Butler stated, me 
and her talked last night and this morning so in her report…she let us know that as of right now, we have 503 active/retired 
members.  She said that nothing has really changed and as far as the conference…as of yesterday, we had 73 people registered for 
the conference.  Of that 73, 13 are first timers and 1 is a retiree.  She will continue to keep us updated on our conference numbers. 
 
Treasurer’s Report 
Laurie Cannon, CEOE stated: 

1. The post office box has been a great idea.  It has really worked well and I have enjoyed it.  Anything I get, I send it 
either to LaToya…or by the way, thank you LaToya for making in your report about the 3 counties that are going to 
be doing the theme baskets.  I will probably bring some extra ones just in case but I was bringing all of the affiliate 
baskets…excuse me, I mean all the boxes so we could put the tickets so I appreciate you handling all of that for us.  
I know we will probably have a couple more so we may have about 6 total baskets this year.   

2. We do need to purchase a square.  I had told that in my report and mentioned it to Mel.  Vickie had said that the 
one we had used last year, there was something wrong with it and it didn’t really work properly so we needed to 
invest in a second one.  We will be doing that this month…in the next couple of weeks.  

3.  I noticed that in the budget there was a line about the tips for staff at the conference so that’s what I needed to 
ask.  I think Vickie told me that I would do a check request and I would get the cash and you could just distribute it 
like you need to…is that correct Mel?  Is that what you want to do?  President Butler said, yes ma’am. 

4. I just wanted to bring to your attention that the storage unit where we have all the Ways and Means is up for 
renewal and the price has increased $5.00 per month.  This is a great place to have because it keeps all of our 
schools and homes clear of all the Ways and Means merchandise that we have so it has been very beneficial. 

5. In my report, our balance…the money market is $65,862.00 and the checking account is $27,229.00. 
 
President Butler stated, just for clarity for me Laurie…it’s going up from $75.00 a month to $80.00 a month or is it going to be $5.00 
per month…like 80 then 85 to 90?  Laurie stated it’s going from $75.00 a month to $80…just $5.00. And what we did last year, it will 
be up at the end of February and what we did last year, we paid for the whole year because I don’t want to keep giving them money 
every month…just do the whole year.  I think we signed a 3-year lease which was the maximum we could sign on the post office box. 
 
Website Coordinator’s Report  
Jennifer Hedrick, CEOE stated I think we have 1 more number to add to the board meeting…I mean the conference.  One came 
through yesterday and there is a pivot table on the conference spreadsheet that’s on the website…it tells you how many people 
from each county is coming.  It’s on sheet 2 that is displayed and I hope that was beneficial Gervonder…your request.  I hope it has 
worked out well for everybody…all the area directors to be able to know who is coming from your district. 
 
Retiree Liaison’s Report 
President Butler stated, Rebecca Crabtree is not here and she did not send in a report.  I do know with the retirees, we will probably 
have only that 1 retiree coming.  I have been in constant communication this week with Pauline and she has been keeping me 
abreast.  Rebecca has had a couple of health challenges so Pauline has been her stand in and as of right now, it looks like we will 
probably only have 1 retiree and they won’t have anybody else there.  They are wishing us a successful conference…definitely want 
to stay involved and they said to keep them abreast as to what’s going on so we will continue to do that. 
 
Area Director’s/Committee Reports 
 
Area 1/Affiliations 
LaToya Felder, CEOE stated, the only addition to my report is that and Eronda, correct me if I am wrong…is that, the past presidents 
will be bringing a theme basket as well.  Eronda said yes, we will and I will give it to Mel before she leaves.  LaToya then stated we 
are up to 4 now.  I just wanted to let that be known because when I sent it…it was 3 and there will probably be some more coming in 
as we get closer to it.  Laurie stated I do know that Richland County will be having a theme basket as well.  Tina stated so will 
Georgetown and LaToya said we are at 6 now and Florence makes 7.  Laurie stated, hey LaToya…if we go on the website to see how 
many counties are actually coming, could you reach out to them and pick a person and say can you bring a theme basket from your 
county?   How do you feel about that?  Since we don’t have vendors…we have Ways and Means, theme baskets and 50/50…that will 
be the way we bring money to the conference.  Is it okay that LaToya looks on that and calls the people to ask for theme baskets?  
President Butler stated that I don’t see nothing wrong with that.  If there is a county that is coming and they have not said that they 
were bringing a theme basket…LaToya, do you mind doing that so we will see if we have any more?  LaToya then stated, I don’t have 
a problem with that.  Jennifer stated that they simply may not be aware.  I think we have 18 counties coming and some of them only 
have 1 person of course but the counties may not be aware, the person coming may not be aware that’s something they should be 
bringing.  LaToya then stated…yes, I can definitely work on that this weekend.   



 
President Butler stated, we know for sure that we now have 7 and LaToya will work on that.  If you get that information to me, I will 
get it out to the board but we may be having some more Laurie so your area will probably still be busy as it normally is. 
 
Area 2 - vacant 
 
Area 3/Student Scholarship  
Tamara Collier was absent.  President Butler stated, she texted me this morning that she had a family situation so she would be 
logging on late.  Her report…she said nothing had changed in her report if we happened to get to her report before she logged on.  
As we know, she was over scholarships…we only had 2 scholarship winners this year.  That was the Marian-Garrett and student 
scholarship…we had no member-dependent applications submitted this year so that’s why we didn’t have 3…we only had 
applications for those 2.  We will only be giving out those 2 scholarships this year and hopefully we will have more next year but I’m 
glad to say that it was over 60 something applications, just nothing from member-dependent.   
 
Area 4 - vacant 
 
Area 5/Ways & Means 
Marybeth Gawrys, CEOE stated, I am working on Ways and Means.  April Turner is going to be helping me and Mandy might also be 
helping me…I’m not sure if she is going to be able to come or not.  We are working on some target items for each day…we are going 
to be walking around with apparel on and we are going to have some discounts for our members to buy apparel, umbrellas, blankets 
and everything.  For area director, I guess I have not been doing a great job but Mel said that she had a couple of people for me to 
get in touch with that she met at the SCASA conference that she is going to give to me so that I can get in touch with them and really 
get our Kershaw County area going strong.  Mel, do I need to request some tables for Ways and Means or do you guys already have 
that on your list for me…like maybe 2 or 3 tables?  President Butler stated, it is already on the list for the area…Brian and Bridget 
have been working on that because you will be in the same area near where Laurie is so it has already been jotted down for you.  
Yes, definitely remind me to give you that young lady’s information because she is definitely wanting to get something going with 
Kershaw County and she said, come first of the year which is now, she was going to follow up with me.  She said she may want to 
join with Richland County until she can get Kershaw up and running but she is definitely wanting to be a part of SCAEOP.  Marybeth 
then said, I can’t wait to reach out to her. 
 
Area 6/Administrator of the Year 
Gervonder Brown stated, not that much has changed.  We did the scholarship…excuse me, Administrator of the Year and it is Kristen 
Eubanks…principal of Bridge Creek Elementary in Richland Two.  We did get that taken of and was able to call her and she was very 
excited.  This is the question…with that award, do we need to have them in person or are we going to have them virtual?  I just need 
to know the next step I need to take.  President Butler stated, our student scholars are not coming…all of those are going to be 
virtual.  Mrs. Eubanks will come in person for the awards luncheon so she will be there in person.  Gervonder then asked, do I need 
to reach back out to her or has she already been notified after my initial notification?  President Butler said, she has already been 
notified about everything and her assistant took the ball and ran with it so she has already taken care of everything…Tina Gregory 
was on top of it so she got you covered.  As far as area 6, I’m in works of planning our next area professional development training.  I 
wanted to get a professional development training and then planning something for administrative assistants, executive assistants’ 
day later this year so those are the 2 things that I currently have in works along with several other projects throughout the district.  
I’m working on doing probably another zoom professional development for Lancaster, Fairfield and Chester County professionals 
and then seeing if the numbers are down to potentially having an event for our professionals’ day later this year.  So that is where 
we are at but to be honest, Fairfield was the most established affiliate out of area 6 and the president has been in and out with 
therapy so we are hoping to pick things back up in Fairfield now that she is doing better but the affiliate has kind of been at a stand 
still outside of what I have been doing with area 6.  So just keep Linda Alexander in your prayers…she had some surgery done and is 
still recovering from that. 
 
Area 7 – vacant 
 
Area 8 – vacant 
 
Area 9/Budget & Finance 
Decotia Adams was absent. 
 
Area 10  
Nicole (Nikki) Farr, CEOE was absent. 
 
 
 



Area 11/Office Professional of the Year 
Carol Brown, CEOE stated, I rarely don’t anything more to say.  Last month was the biggie where I announced that Marybeth Gawrys, 
CEOE was our Office Professional of the Year.  Unfortunately, I will not be able to be there at the conference this year and as I am 
rolling off myself, it has been a pleasure to work with all of you.   
 
President Butler said, congratulations Marybeth on being our office professional of the year! 
 
Area 13 – vacant   
 
Area 14/Nominations & Elections 
Ruth James, CEOE was absent.  President Butler stated, she sent her report and she is still trucking along in Beaufort County doing 
what she needs to do.  They are trying to get 2 new associations going and even though she has been elected as our secretary, she 
says that she is definitely going to be working with Mary Beth and in that area to try and get somebody else filled in as the area 14 
director position but she will still actually serve as much as she needs to because she wants to make sure her area is active.  She and 
her committee also worked with our Nominations and Elections and we saw earlier in Mary Beth’s report, we have our new board 
members so I thank Ruth and her committee for all they have done.  She contacted everyone to make sure that were accepting of 
their new positions and she has actually contacted all of the administrators and supervisors to let them know that their members 
have been voted in as a new board member for SCAEOP.  I thank her for making sure that they were notified. 
 
Historian’s Report 
Tina Gillard-Rice, CEOE stated, I don’t know if you all seen the report that I sent last night.  Mel and I did have some thoughts for this 
year on how we wanted to do the historian.  Unfortunately, the blogs that we were thinking about doing did not come into fruition 
so Mary Beth is going to take another chance and hopefully this coming year, we will be successful with getting those historical facts, 
blogs out to our members.  I think it is a fun activity if it is organized correctly.  I have reached out to past presidents to help me 
create a book and I have actually already started a book…SCAEOP’s Historical Facts and that may be something that can be ongoing 
in the years to come.  The blogs that we put out as the new president…Mary Beth’s discretion.  However, she wants us to get 
that…we will get the blogs ready and then Mary Beth will give us the go ahead to do it in the future. But anyway, this year has just 
been a year of just so much heartaches, sadness but still we are here and we are thankful for that and I’m looking forward to a 
better year this year.  Mel, I want to say congratulations to you because this year was definitely not a normal year and yet still, you 
were able to hang in there with your resilience, perseverance and all of that and I just to commend you for being that person that 
could sustain during these trying times and we are proud of you dear. 
 
President Butler said, thank you.  Yes, I am excited to for what you got coming down the pipe with historical facts and let me know 
what I can do to assist as I will be able to pass the gavel on to Mary Beth and then I can serve in a different role and assist in that 
way.  I’m really excited about that and that is something I really wanted to come to fruition so I’m glad you guys are giving it another 
run at it. 
 
Area 12/PSP/Member Scholarship 
Vanessa Ellison, CEOE stated, I just to congratulate all of the recipients that will be receiving their CEOE as well as their 
recertification.  We have 7 for the PSP as well as 7 for the recertification.  We would like to congratulate all of them and I will just 
hold the names until the conference or do you want me to share those now?  President Butler stated, you can wait until the 
conference…that is fine. 
 
Area 15/Long Range Planning/Bylaws 
Clarice McKnight, CEOE stated, I sent in my report but I do apologize for its tardiness.  I do want to make a mention of a couple of 
things that we are doing.  We are trying to do a meet and greet virtually and I was hearing you ladies talk about the virtual office 
professional in-services and I probably would like to reach out to Fowell…did I say her name right that’s doing some of those?  I 
would love to kind of reach out to her so we can see what we can do for Georgetown.  I am very appreciative of everything we have 
tried to do or going to do for SCAEOP.  I’m still trying to encourage members and non-members to be more active and to get more 
participation from those office professionals in Georgetown that are non-members of SCAEOP.  Lastly, as far as my report, I do want 
to commend Mel…I think of you often and often think of what the word says and I’m speaking of the bible…the word of God and it 
says God has gifted us and he has allowed all of us the abilities and gifts to be able to handle different things. This has been such a 
challenging year but through all the challenges, God is with you and he has brought you through and you have done an awesome 
job. 
 
Area 16 – vacant 
 
Area 17 – vacant 
 
Presidential Advisors’ Report 
Jill Averyhart, CEOE and Georgette Council, CEOE were present but didn’t have a report. 
 
Parliamentarian’s Report 
Vickie McIntyre, CEOE was absent. 
 
Newsletter Committee Report 
Heather Failla, CEOE was absent. 
 
 



Conference Chair’s Report 
Bridget Bookert, CEOE stated, I would like to say thank you to everyone for your hard work and your support.  Just like everyone else 
has said, this has definitely been a tough year…a year of reflection, restoration and rejoicing through it all so Mary Beth ‘s theme was 
right on time because the joy is in the journey. She also stated: 

1. I want send a big thank you to Georgetown for agreeing to host the members’ luncheon…thank you all for that 
and to Fairfield for hosting the awards’ luncheon.  

2. We have had to make some changes so I know you noticed that the workshops on Saturday afternoon will be 
virtual.  Thank you again to those presenters who were able to go back and revamp and make those last-minute 
adjustments to accommodate the virtual sessions…those are going to be awesome you guys.  We are also going to 
be able to offer more virtual sessions so that ended up being a good thing for us to be able to do that virtually.   

3. We were also able to extend the deadline for registration to allow persons the opportunity to come on board if 
they were still interested and waived the late fee up until February 1st.   

4. We just ask that everyone remember to let everyone know and pass the word to make sure you bring your 
electronic devices so that you will be able to access the virtual sessions electronically. 

5. Hats off to Tamara Collier who suggested that we submit our certificates electronically this year.  Tamara will not 
be able to join us at the conference; however, she is still working behind the scenes.  I really appreciate her help 
and support in making that happen so we can try to minimize as much hands-on contact as we can. 

6. I’m sorry we weren’t able to have the vendors again but due to the pandemic…we are monitoring our safety and 
social distancing, we just thought as a group that it would be the best. 

7. Mary Beth, Brian and Mel...thank you all for your support and yes Mel, this year has been challenging and you 
have done an outstanding job…I don’t know if she is still on.  She has done an outstanding job in helping to keep 
me uplifted.  Brian, thank you…Mary Beth, thank you. Thank you to everyone for allowing me to serve as the 
conference chair this year…it was different. 

 
Meeting Site Coordinator’s Report 
Brian Weston, CEOE stated, there is not a whole lot I have to present.  There is 2 pieces that I am still working on and I think Laurie 
Cannon is still on…Laurie, I do apologize that I have not made contact.  I think a relative of hers typically provides or helps with the 
conference insurance and I do need to make contact with him to get that since we have an updated registration count… at 73.  
Laurie said, remember I had told you that we had to wait and I had said something to the secretary of this company because I knew 
there was going to be less than 100 so it’s liable to be substantially less so we will talk about this afterwards.  Brian then stated I 
didn’t want to automatically accept that company was going to ensure us so I do thank you for helping me out with that and 
stepping in and all of the great notebooks with details provided has been very beneficial.  The other part, I think I got to do a couple 
of references for the association to the hotel.  Being in constant contact with them…they are operating on a very scaled down 
management staff because of the pandemic.  They have lost a lot of their sales…some people are on furlough from the hotel.  It has 
been challenging for them as well…they have had a few conferences but not many.  Some have canceled out…even during the 
holidays.  They were suppose to host an incoming football team to play Coastal Carolina…the incoming team had to cancel because 
some team members or staff persons caught covid so the hotel has lost a lot of business…they pretty much begged us not to cancel.  
We are taking as much precautions as we can and because of the governor’s orders this past spring/early summer where he went 
back to opening up restaurants and other facilities…we were not able to then fully cancel this conference and we are still bound in 
the contract because of that.  If the governor’s orders had remained in place as far as the stay at home orders and restrictions of 
large gatherings then the Marriott Corporation itself would have allowed us to get out the contract…that was a challenge.  W 
decided to continue with a very limited number and I do thank everyone registered for coming.  Again, the clean-safe policy is on the 
website and they are doing everything they possibly can to keep us safe.  We personally as office professionals got to do what we 
can to stay on top of that to keep ourselves safe.  I have confirmation that in each one of the conference rooms, there will be hand 
sanitizing stations…that still does not excuse us from using soap and water in restrooms to handwash frequently.  In all of their open 
public facilities is required for mask wearing.  In the meeting rooms, we will continue to emphasize everyone to wear their masks 
other than periods when you are eating and drinking and after that, please put it back on to avoid any potential exposure.  We have 
not in writing as memberships are coming to ask everyone to get tested because you really can’t mandate that but if you feel that 
you have any symptoms or you know anyone that have symptoms…of course, there are always asymptomatic possibilities.  If you 
want to volunteer early to go get tested…about a week before the conference, I would strongly encourage that and I plan on doing 
that myself.  The only other last piece of business and it is an important part…is our budget.  The budget has been a moving target so 
Mary Beth, Melody and I had some discussion about this a couple of times so Mary Beth, do you want me to go over that or do you 
want to go over it?   
 
Mary Beth stated, you probably know it a little bit better than I do Brian and Melody probably knows it better than us 3 so maybe 
let’s go over this…Georgette or Jill guide us if we are doing wrong here but you do have the budget in front of you.  Hopefully, you 
have had time to look over it and by all means, we certainly need time for discussion here because I’m sure there may be some 
questions.  I know the biggest thing I can say and I think that Mel mentioned it beforehand…you know it’s challenging this year and it 
doesn’t balance.   She was not able to balance it and I think that was the issue because our numbers are low…our registrants are 
going to be lower and we can’t avoid that.  It is a situation in which we find ourselves in and Brian shared that it is not an option for 
us to cancel the conference completely this year.  If that had been the case, we would not have to worry about any of this but we 
this is where we find ourselves right now.  By all means, please review the budget and if you have not had time then we will certainly 
give you time right now to review that and just unmute yourself…actually because there might be a little bit of a discussion and 
instead of everyone talking at once…if you just want to raise your hand and Eronda, I think you might can help control that if they 
raise hands and ask questions.  We will open up for discussion and questions now if that is okay.   
 



Brian stated, one more piece of it and again, this is my first year as the meeting site coordinator role but to my understanding that 
the contract that is signed with the Marriott/Embassy Suites complex, there are some comps that will be applied at the end of the 
bill that does not currently show because we don’t know how much it is.  Based on how many rooms that are used and booked, the 
association will get some comp kickback on that. Even though, we show some cross differences between the total revenue and total 
expenses…we will get some credit on the bill.  How much is it…I don’t know.  It could be $5,000.00 or $7,000.00 but until we get the 
final bill maybe a month or two from now…we just won’t find that out.  Again, continuing with the conference as contracted…we are 
taking a lesser hit than we would have if we would have fully cancelled because there are some penalties for fully cancelling so do 
keep that in mind.  You know the difference of $7,000.00 to continue versus maybe taking a $25,000.00 hit for fully cancelling is 
quite a difference but again, there are some comp credits coming at the end but that’s all based on the total number of units being 
used and we won’t know that until everyone checks in and pay their bill at checkout that Sunday.  As Mary Beth said, we are opening 
the floor for questions on the budget at this point before we make a motion to accept the budget as presented.   
 
Eronda asked, “has the budget been sent out?” Mary Beth stated yes, Melody sent that out but I can forward it.  She sent it out this 
morning at 7:21 and it had the budget as well as Brian, Bridget and Tina’s reports attached in that one.   
 
Georgette asked, has the amount for the registration bags the same as it normally is? Is that the same amount because I don’t recall 
what we have done in the past…the $500.00 and what are we planning to do with that?  That may be area that can be cut from as 
far as an expense since we don’t have 250 people coming …there are only 75 people coming.  Bridget stated in the past, we have 
had a $1,000.00 but we are using that instead of the hospitality room that we normally do…those monies were going to be 
transferred over and we were going to do some grab and go snacks in the bags for the rooms.  Marybeth Gawrys stated, the 
conference bags…we use those for 2 years and then Mel, Bridget and Brian are using what’s left over for this year.  I believe there 
were 20 bags and I think we only have 13 new first timers so they didn’t have to order any bags this year and next year though, we 
will have to order bags.  Brian stated, right…the registration bags’ line should be 0 but the items for registration bags was only 
suppose to be $1,500.00. 
 
Tina asked, what about the luncheons?  I noticed you all didn’t put anything there. It used to be up to $150.00 allowed for that…for 
the décor. Now, I know we are doing it at a minimum this year; however, the persons that are going to do our little centerpieces for 
us because I learned that the hotel only has like 1 centerpiece and I think that Mary Beth is going to use that and of course we don’t 
want to use the same one that is going to be on the table on her special night.  So, we did something different which is very simple 
so what she did didn’t cost her much at all…maybe under $50.00.  I don’t know if we need to still put that in or what.  Mary Beth 
stated, Tina…one of the decisions I did make, I’m not going to decorate tables at the installation banquet…I’m going to keep it very 
simple and go with the tea lights that the hotel provides.  One reason I did that was to save money and then also it eliminates people 
being uncomfortable with other people being in there and touching so many things on the tables…it was one way that we felt like 
we could kind of improve sanitation.  Right now, when the 4 of us went over the bios earlier this week…we do have it where all of 
the meals that we are taking are going to have the centerpieces that the hotel provides which is going to be slightly different from 
what the banquet is and I hate to use the word generic…it’s going to be simple, it’s going to be clean and we felt good about doing 
that.  That doesn’t mean that you all have to do that and if we need to build some back in there…I believe at some point we did have 
that on the budget Brian and refresh my memory about the discussion we had on that the other day…did we remove that?  Brian 
stated, we removed that from the luncheons but we still have $500.00 for the installation which could again be a moving target so if 
Tina, if your affiliation has a low-cost item…we could take those receipts and apply them to the installation banquet line item of 
$500.00.  Mary Beth then stated, I’m still using all of that $500.00…I’m not using that towards table decorations…it’s going towards 
something else but I am still using all of that 500.   
 
Laurie asked, do you have any kind of money left over from the insurance that we have to get…the conference insurance will be less 
so we can take some out of that and put it in for the luncheons.  Brian stated, again these are proposals and for the most part, they 
are on the higher end.  Even on the line item for postage…we are going to do our best to hand deliver most of that stuff so if we got 
to take it out of that line, that’s fine as well but if you are going to do some decor…just keep it a minimum as best as possible but if 
it’s $50.00 to $75.00 Tina, I think that will be fine.  Tina then stated, she said it was going to be around 50 so I think we are good with 
that…we will make it work.   
 
Marybeth stated, I know last year…the membership luncheon and the awards luncheon, they both used the same décor so that’s a 
thought too to save money.  You know if you guys just want to share the decorations for those 2 luncheons also.  Tina then said, I 
will let our person get in touch with Gervonder then and see…I think she tried to come up with something with Mary Beth’s theme 
that was very simple and a lot of it is on her site that she can use.  Bridget then said…Tina, we can also check with the hotel to see 
what color tablecloths that you can choose from as well.  Tina stated, I think the colors are white and black in the past…is it still that?  
Brian said, yes and having expressed an interest in using other colors but if someone wants to use another color, just let me know so 
I can be sure to include that in the banquet order.  Tina said, I will check with the person who will be doing the centerpieces and her 
vision to see what color would go better…black or white.   
 
Gervonder asked, how many tables are going to be at the luncheon?  Tina stated, 25 and Brian stated, it should be a maximum of 
25…our plans for the social personal distancing is only to have a maximum of 4 people per table and then have the tables spaced 6 



feet apart.  With our current registration number at 73, I asked the hotel to plan for 100 so dividing that 100 persons by 4 persons 
per table…we should have no need for more than 25 tables.  Gervonder then asked and it has nothing to do with the budget 
items…are they going to be doing temperature checks?  Brian stated, the hotel is not responsible for that and if we want that, we as 
an association would have to do that ourselves.   
 
Georgette asked, what is the number for Field Services that is in here…remind me what that is.  Mary Beth stated, Melody said that 
was something…well take it Brian.  Brian stated, it is something that has been there all along.  It is a carryover budget from the 
previous year but Mary Beth if you have some detail…go ahead. Mary Beth stated, the only thing Melody indicated on that one is 
that it is something that we mail to NAEOP.  Does that help Georgette…does that clarify anything or is that something we don’t have 
to do?  Is that only if the national president that is coming?  Brian asked, Jill…are you familiar with that?  Jill stated, it is a donation to 
the field service and we do that every year…the amount varies from year to year.  Georgette asked, does it come with the 
conference budget and not our regular SCAEOP and I was hoping that number was already in the SCAEOP budget.  Marybeth then 
stated, it usually comes from the SCAEOP budget.  Brian asked, Laurie…can you look back into that for us and just get back with us 
later or sometime in the near future?  Georgette stated, I’m just looking and it doesn’t have anything to do with conference and we 
do make a donation for the NAEOP field service program and I thought that came out of the SCAEOP budget.  Laurie stated, once I 
get the stuff from Vickie from last year…I can look and see if they have anything in that.  Brian then stated, we weren’t sure about 
that so we left it there and if it is in the general SCAEOP budget then Tina, that $50.00 décor cost can then come from that 200…we 
will work it out either way even if I have to make a personal donation for décor.  Clarice stated, Brian…Georgetown will work that 
out. You don’t have to work that out and even if the association can give the 50, that would be great from what Tina is saying about 
what she is planning but if not, Georgetown will cover that cost…don’t worry about it.   
 
Mary Beth stated, I think it would work fine if we leave the budget like it is as far as the number goes with the $50.00 is suitable to 
you guys because we got that 50 in postage…we can just remove postage and put 50 on for the luncheon decorations. We will 
remove that 200…Laurie interrupted and said, it is in the SCAEOP budget and not in the conference.  Mary Beth then stated, I made 
a note to remove that 200 from the conference budget and I got that excel document in front of me working on it so that brings it to 
23,345.  I believe we were at 23,545…correct?  Brian said, correct.   
 
Mary Beth stated, take a look guys and tell me if you see anything else that you have questions about. Jennifer, I know you had 
texted me about Survey Monkey and I know apparently this is something that we are not doing because we went to google forms.  
Laurie, can you verify that you have not paid for Survey Monkey?  Laurie said, I have not paid anything for Survey Monkey since I 
have been doing it since April.  Jennifer stated, we moved it 2 years ago from conference budget…we may have even moved it to the 
website budget then we removed it from the website budget on the major SCAEOP budget because we were using google forms and 
it was successful.  Now, I know nominations used Survey Monkey but they did not use the SCAEOP account so I don’t know what 
account she used.  Also, the nomination SCAEOP form is still open.  Mary Beth stated, I will work on that.  That might be something 
that Mel did…I will speak with her about that.  I got a note here to figure that out also and I just removed Survey Monkey from the 
conference budget and that gets us down to 23,145.  There are a few things that I know we feel like we may be a little bit high on…I 
know the event insurance is one of them.  The AV equipment…we are still getting information from the speakers and presenters as 
far as what their AV needs are.  We feel like it certainly won’t be more than that…the 7500 that is budgeted right now but we feel it 
could possibly be less as well.  Even on the conference booklets and brochures, we did adjust that number from last year knowing 
that we got much less than in the past…that could be a little bit less but we felt comfortable setting it at 650 just because it is a little 
bit of an unknown right now.  First timers’ reception…Mel indicated that could potentially be slightly less than that but she did adjust 
that from…I think we had 1100 last year and she cut it back to 800 to be on the safe side for first timers.  We removed some of the 
lodging as you can see…we left that on there but left the amount blank for scholarship winners, state president, national 
president…those type of things.  Brian then stated, with those adjustments and with what we think are on the higher end…we are 
between the total revenue and total expenses and we are looking at about a $6,970 difference still with the exception of comps that 
will be applied to the bill at the very end.     
 
Georgette asked, what about the speaker fees…the keynote, workshop presenters and those honorariums? Brian stated, we cut that 
amount as well.  It was somewhere around 4000 and most of it was for the 2 keynotes…Friday keynote and Sunday keynote. Nobody 
else has really asked for anything.  Georgette then asked, can Dr. Suber receive a keynote honorarium?  Mary Beth stated, I didn’t 
realize we were paying her.  Eronda then said, I didn’t either.  Brian stated, I think majority of it is the lady that Melody have agreed 
for the primary one.  Georgette said, I know the person outside that is coming in and I’m not certain and I could be wrong…I’m not 
certain they can receive one.  Marybeth said, they can do a $25.00 gift card but they can’t receive anything over $25.00.  Brian 
stated, I think most of it is for the lady named Marcy that is presenting…her travel, road expenses and something else.  Eronda then 
said, Dr. Suber wasn’t expecting anything that I’m aware of and it wasn’t talked about so I’m not quite sure about that.  Brian then 
said, I think it is mostly for Marcy…the other keynote speaker.  Mary Beth asked, what is the amount we are paying her Brian?  How 
did we come up with the 2696…where did that number come from?  Brian said, Mel got the detail, I don’t have that detail.  
Georgette stated, I’m thinking we normally give the speakers of the conference and I don’t know how many conferences we will 
have based on our contract this time with the numbers being lower but  I think we normally just include in that line like 
honorariums…like her room will be included as a comp room, her meals would be included…I forgot what they call the meals or 
additional meals or whatever to kind of take care of  the speaker.  I think all of the other presenters are internal folks that don’t 



speak on behalf of other people but I’m thinking now that we are stretched…are we giving honorariums to our internal folks that we 
might ask if they mind forgoing that.  Brian then said, I know for sure that non-members are included in that.  Brian stated, that was 
the line for travel and lodging for the keynote speaker, Marcy…hotel room, her meals and we took it out up top from the extra meals 
and Melody bundled it altogether into the keynote speaker line item.  Eronda then said, Georgette…that might be the comp room 
for Dr. Suber for that Saturday night to Sunday morning...that could be part of what it is.  Brian stated, it is…I do know that.  It’s their 
hotel rooms, travel fee that Marcy has and another room.  Again, I still think that is on the higher end. 
 
Jennifer stated, there is another line item at the bottom for food…we are not counting it again twice, are we?  Brian said, no…that 
number is based on the number of members that have registered.   
 
Tina asked, Mary Beth…did I miss something about the name plates?  Mary Beth stated, generally…Exclamark Awards & Engraving Is 
a sponsor and they always give us a $500.00 credit towards any of our awards.  That’s for all of the scholarship, office professional of 
the year, administrator and PSP name plates.  In the past, we have usually gone over maybe by 1 or $200.00 and I have already 
submitted everything to him for our awards…I don’t feel like we are going to go over $500.00 and we may not even be there so 
that’s why you don’t see an amount for that.   
 
Mary Beth asked, Laurie…do you have any idea of a number that we can adjust that a bit…the insurance to get it down from 750?  
Laurie stated, when I said something to them this morning…the thing is, I don’t want to quote something but it could also be less 
than $400.00.  He was saying 2 but I don’t want to nail something down until the company can actually provide us with the quote. 
It’s the Johnson & Johnson Company or whatever Brian…I don’t know and because we will only have 100 instead we usually do like 
500…3 to 500 and then alcohol…it makes a difference.  You have to check all these boxes and if you are serving alcohol, etc. and we 
won’t be serving alcohol…it’s going to be a lot less Mary Beth.  I would feel comfortable lowering it to $300.00. Laurie said, we 
should have the number by Monday.  Mary Beth stated, just for purposes of trying to get the numbers slightly more balanced, I did 
bump that number down to 450 on my screen and we are at 22,845 on expenses.  We have adjusted some and we like we 
explained…we feel like that will adjust a little more and maybe we will even get a few more registrations to trickle in that could 
increase the revenue number as well and maybe a few more advertisements and sponsors will come in…I know we don’t have a lot 
right now but that will obviously move that revenue number up and get us a little closer to balancing also.   
 
Brian stated, I do apologize for not having the exact numbers at this point but when the registration was extended and the late fee 
waivered…it then opened up the door for the number of members finalizing to keep moving.  When I asked Laurie about it…she said, 
you can’t do that right now.  Laurie asked…Brian, are you waiving the $50.00 late fee period?  Brian said…yes, until February 1st.  
Laurie stated, I can’t see us getting another 100 people so we will put it in as 100 and we will be fine.   
 
Georgette asked, is there any thought to extending and I don’t know what the deadline is for the printing of the booklet and I just 
looked and the deadline for ads was January 8th.  I don’t how many ads we have received and I have been kind of scattered with my 
emails so if it was resent or a reminder was sent then I don’t recall seeing it but I wonder if we might want to send a reminder kind 
of encouraging folks who would normally come and can’t come but a way to support the conference would be to purchase an ad or 
shout-out or whatever we are doing with that.  I know there are a couple of ads…I totally missed that deadline and that’s why I was 
looking and I would like to do and haven’t done…at this point, I missed the deadline.  I said all that to say, if we can find out what the 
booklet printing deadline is and if we can potentially try to get some revenue that way through some ads…that would be helpful.  
Bridget stated, the deadline for the ad booklet is January 25th.  Georgette then said, if we can send something out to the 
membership and again, I think an angle to use to help drive some of that might be…we never seen a difficult year and many of you 
who normally come aren’t able to come…if you would still like to support the conference, here is an economical way that you can 
invest in keeping the professional development going and send that form along with it and hopefully some folks will purchase the 
$25.00 ads or whatever because that happened over break and a lot of people may have missed it.   Brian stated, I agree and we set 
the January 8th deadline to try to send it to Sharon McClean so we could at least have 80% of the meat of the booklet done and the 
ads are posted at the back and she could go back and add those pages.  We didn’t want her the week of Martin Luther King week 
trying to format all of this stuff.  Yes, we can get Melody the member email database and ask her to send out an update on 
extending the ads.  Georgette then said, I prefer the end of next week with an emergency of some sought and I know you will be 
able to draw up a couple more ads because there are a couple I’m going to do.  Brian stated, that was our target date and the same 
applied for the conference and hotel room…we said December 28th knowing that there would still be some coming after winter 
break but because of distance…it’s really been a challenge planning but we will definitely make a move on that.  Mary Beth stated, I 
made a note to ask Mel to do that.  Brian then stated, as Georgette said…that will bring in some additional revenue so that will lower 
that difference we are dealing with even with the suggested reservations we made this morning…it brings it down to almost 
$6500.00 difference without the comps coming in from the hotel from the number of rooms.  The budget proposal is looking much 
better and at any point, I’m not going to cut off any questions but if anyone wants to make a recommendation, please do so.   
 
Mary Beth stated, I make a motion to accept the conference budget as presented.  Rationale: To move forward so with our 
conference preparations.  Laurie stated, I seconded it. 
 



Motion 2: To accept the conference budget as presented.  Rationale: To move forward with our conference preparations.  The 
motion was seconded by Laurie Cannon, CEOE. 
 
Mary Beth asked, is there any discussion?  Hearing none…she then said, all those in favor…raise your hand.  Opposed?  Hearing 
none…motion passes.   
 
Brian stated, there is one other thing that has traditionally been done and Laurie sent me a reminder…we were supposed to do the 
ticket sales for the 2-night stay. I’m not sure who printed those tickets out the last several years but Laurie did remind me that the 
hotel would present that certificate to us.  Are we going to move forward with those ticket sales or what are we going to do with 
that?  Laurie stated, normally we have printed tickets but I don’t know but I have enough of the little different colors of the tickets 
that if we wanted to take one of those colors and go around saying this is for the 2-night stay or I can create one of those boxes that 
I have for the theme baskets and put that out with the sign saying this is the raffle for the 2-night stay…that’s just one option.  Brian 
stated, I would like to see it advertised so the members who are not attending can purchase some and bring up the revenue.  Clarice 
stated, Brian…maybe it is some way the tickets can be sent to us or emailed to us so we can cut them out…all the members of the 
board…say 25 then maybe we can do it like you said, bring it to members who are going because they may want to buy a ticket as 
another way of supporting us.  Georgette asked…Jennifer, is it possible to add it on the website as another item that can be 
purchased and direct people to the website?  Jennifer stated, we can add it to the website; however, we usually have a $5.00 charge 
on the backside…usually board members are given the tickets and we pay for them per what we sale.  So, we are doing a $20.00 or 
$25.00 chuck a piece.  Brian stated, we are not physically meeting so there’s no way to get those printed up and get to the executive 
board members.  Gervonder stated, I have an idea…I did this recently, this young lady was offering services and at that time, she 
offered cash app then she had a wheel for everybody who brought a ticket…how many ever tickets they made, she put their name 
on the wheel…it was electronic, everything was electronic.  She spun the wheel and whoever name it stopped on…that’s who won.  
You avoid having to print tickets…the only thing you would have to collect is names and money.  I can get the program and you could 
go live or do whatever you want to do to record when you spin the wheel and it stops on the wheel and that person wins.  You don’t 
have to worry about cutting tickets, not putting your hands on anything…the only thing, the money was sent to them electronically 
through cash app so that would be the only thing I’m fuzzy about but as far as taking it…you can take it as virtual or not having to be 
so hands-on but having the actual tickets in hands and just let people put it on the wheel and just let the wheel spin. It’s just a 
suggestion and it can be an easy resolve to that.  Brian asked, do we have a cash app or something linked to SCAEOP bank account?  
Jennifer said, the only thing we have is Square.  There’s a link I can post for that to happen for whoever is handling that or if they use 
a QR code, I can put it on the website.  Brian asked, for them to use the QR code, is there a fee to do that per person?  Jennifer 
stated, I’m not sure about the program Gervonder is speaking about and I don’t know how it would hook up…I don’t know if cash 
app program or if that was the option that particular child used because that’s what she had. Gervonder stated, that was the 
payment option she had but you don’t have to use cash app but the wheel is a different program altogether. Brian asked, if we were 
to do a QR code…is there a merchant fee if I was to use my phone?  Jennifer stated, no Brian…you can usually get a QR code for any 
web address…it’s just converting it to a QR code.  Instead of having the web address in the URL line…you would just convert it to a 
QR code.  Brian then asked, so I can use my debit card to make the payment through the QR code and Jennifer said, sure…Apple Pay, 
we take everything.  Whatever the wheel program is, we will have to start there and see what will work.  Gervonder stated, I will get 
the wheel information to you tonight…Monday.  Vanessa stated, the tickets were sent to Tamara Collier because I was to report 
everything to her but that sounds like a great idea.  Georgette then stated, they can be sent electronically to the board because we 
used to do that…like email them and you print them out and give them to their folks.  We can email them to the board and we can 
just print them and collect the monies from then the board members responsible for however they want to handle the submission 
of the money…if they want to do it electronically through debit, mail a check or however they want to handle the submission of the 
monies.  Vanessa stated, I can see a lot of people in my office that I have sold to in the past…they are not going to take on this new 
approach.  We need to go that direction because everything is so automated but I can sell more by presenting the ticket to them and 
make sure I get the money to the treasurer but the template was sent to Tamara Collier in the Sumter area.  If I need to forward it 
because I revised it and sent it to her but I need to send it out to folks now, I will do so because you know I like to sell.  Georgette 
asked, was there an amount we were asking each board member to sell because I normally buy all of mine and give them away.  Are 
we asking each board member to sell a certain amount of tickets this time or no?  Mary Beth stated, I don’t know what discussion 
we had on that…I’m sorry but I don’t.  Tina said, it’s a good idea though…why don’t you find out if each board member be 
responsible for 25…that’s like automatic revenue for you and then you can sell some later but you know will have $25.00 coming 
from every board member.  Mary Beth stated, that sounds like the easiest thing to do…why don’t we do that?  If we can have 
somebody willing to create the tickets and send that out to each board member, we can print them, we can cut them out ourselves, 
we can sell them and bring the money back to conference or Jennifer can maybe create a link for us to be able to pay it.  Jennifer, 
how much does it actually cost us to use that…I know we do the $5.00 but how much do we pay?  Jennifer stated, it’s a percentage 
per dollar amount so I would say without me looking it up…I would say somewhere between $0.93 and $1.25 for $25.00.  So, if we 
just did it…I’m sure we can absorb it or just make it $26.00.  Mary Beth asked, what are the thoughts on that if we get someone to 
create the tickets?  Clarice stated, we already have the template so if you can get Mel to just email it out to us and we print it 
ourselves.  We can print them, cut them out, sell them and get the money to you or whichever way is accessible for some people.  
Mary Beth asked, does Mel have the template or does someone else have the template that maybe they can send it to me just 
because we just don’t know what’s going on with her right now.  Vanessa stated, I will forward it to you Mary Beth because I 
forwarded it to Tamara Collier.  Mary Beth then said, if you can send it to me Vanessa then that will be fine and I will send it out with 



the information we just discussed.  Jennifer, if you will just create a link…you don’t even have to put it on the website and if you 
want to just send it to me…I will let them know that it will be just the $25.00 and they can pay it online…that’s the preferred 
method.  If they need to bring cash to you Laurie at the conference, they can do that but the preferred method is just to pay for it 
online and bring the information.  Laurie stated, I can still have a box there if it is okay with everybody for the 2-night 
stay…apparently, I’m supposed to collect the money from you so y’all will know where I will be…I will be right there at the baskets.  
Mary Beth stated, if that works for everybody then that’s what we will do so Vanessa, you just send me that template.   
 
New Business/Information 
Mary Beth asked, is there any new business that we need to discuss?   
 
Clarice stated, I apologize…I had some issues connecting earlier and Yolanda logged me in so that I could listen in but in the 
beginning, I wasn’t sure and I wanted to able to report this to GAEOP members…what exactly did we say about the upcoming board 
officers for SCAEOP…did we announce that or are we going to announce that at the conference?  Mary Beth stated, yes…it’s listed 
on my board report Clarice if you got what Melody sent out last night….my complete board is listed on there.   
 
Laurie asked, is the hotel still allowing for the breakfast in the morning…did they say anything about that or the cocktail hour?  Brian 
stated, yes to both…it is in a modified format.  I will start with the cocktail hour since that is a little bit easier…instead of individuals 
gathering around the bar or in the lobby because they want in all their public spaces, you have to wear your mask…when you check 
in, you will be given 2 beverage tickets per night that  you have reserved for so if you reserve for 3 nights then you will get a total of 
6 tickets.  Those tickets can be used for your drinks so if you want to get a drink from the bar and take it back to your 
room…however you want to do it, that’s up to you and she said those beverage tickets could be used at nearby properties so if you 
happen to go to the Hilton or Palms…you can also use it there.  As far as food during the captain reception hour, she didn’t really say 
because trying to avoid individual distancing but you will get 2 drink tickets per registered member per night.  The breakfast…there is 
still complimentary breakfast and it is being done in a different format.  It is not an open buffet…you will probably get about 50% of 
the items that were traditionally on the buffet but they are doing it as a grab and go bag breakfast.  She said you can get as many 
bags as you want to.  There is an option for a continental bag which would have in some form of a fresh fruit cup or fresh whole fruit 
itself, some pastry, yogurt cup and something else that’s typically done on the continental breakfast in a bag and they will have 
some staff person there monitoring that and giving it to you then moving away from that station to avoid gathering and hand 
touching.  Also, there is also a hot bag to go and they alternate the breakfast meat per day in the bag so you may have sausage, 
bacon or some other form of meat in there along with some hash brown potatoes, a cup of grits or some other hot item and that will 
be in a hot bag to go.  Again, she said if you want to come and get another, that is an option…it’s still a modified unlimited buffet 
type deal.  I have it in an excel spreadsheet and I can send it and she gave me all the items that will typically be available in the bag.  
Mary Beth stated, something to handle if people are picking up their breakfast before meetings…I’m thinking that we are probably 
not going to want them to feel like that they can come to the general session or workshops and have that food so Bridget, put on 
your radar for an announcement to be made to make sure they understand that the only meals we will take together are the meals 
that are on our agenda.  Brian said…otherwise, we will need to continue to wear masks in the open spaces. 
 
Mary Beth asked, is there anything else?  Jennifer stated, I have added on the board member page at the very bottom…$25.00 for 
hotel for board members.  I will send you the link directly but all of you online…you can find it under about SCAEOP, the executive 
board, if you click the executive board page where it has all of our names listed, drop to the very bottom and there is a space there 
where you add that to your cart.  When you pay it, it will record your name…that’s why it didn’t ask for your name so I will add 
additional notes in case Jill would want to pay mines for me as a gift then I could but if somebody didn’t have a credit card to use or 
whatever.  Also, Bridget…I will be sending the SCAEOP website computer but I think you usually use it during opening services…I sent 
y’all an email about that and Jill is going to carry it for me.  Do you need the projectors?  We haven’t used them in the last couple of 
years I don’t believe Marybeth Gawrys.  Marybeth stated, we haven’t used them…I just always had them as backup just in case we 
needed them for something but we have not needed them.  Brian stated, I have 3 projectors from my district that I carry with me in 
my work bookbag.  How many did you have Jennifer?  Jennifer stated, I have 2.  Brian stated, mines are really small and we should 
be fine…I have 3 mini portable ones.  Jennifer stated, mines are the size of a laptop…they are the original ones...I will send the 
computer with Jill.  Brian stated, okay…we will need the computer for all 3 days…well actually, 2 days at least…Friday and Saturday.  
Again, we have the awards luncheon that Saturday and we have the student video recorded session and Friday, I think we are going 
to need it for the keynote speaker and the member luncheon.  Jennifer stated…just so you know Brian, if it looks like you need to log 
in to it, just hit enter and it automatically goes in.   
 
Unfinished business  
There was none. 
 
Announcements 
 
Mary Beth stated, thank you guys for a productive meeting…we appreciate it. I know Melody will have more information coming out 
in the next few weeks as we get closer to conference and we appreciate you all taking your time to be here so we will note Kimmetta 
that this was adjourned at 12:18 p.m. 



 
Jill asked…Mary Beth, is there a certain attire we wear for the installation banquet?  Mary Beth stated, yes…I’m just going with black 
and I got an email that I will be sending out this afternoon or tomorrow to all of the board.  Yes, I’m just going to keep it simple with 
black…y’all know me.  If you want to know an accessory color…then we will go with silver and if it’s not silver and it’s pink, purple or 
polka dot…I’m good with that too.  I try to keep it easy. 
 
Mary Beth stated, okay guys…we are considered adjourned. 
 
Respectfully submitted, 
 
Kimmetta Tidwell, CEOE                                                  ____________________________________________ 
Kimmetta Tidwell, CEOE       Melody Wise Butler, CEOE     
  
Secretary         President 
 
 

 
 
 
 
 
 
 
 
 


