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The following board members were present:  (“C” denotes on conference call) 

Eronda Jackson, CEOE Melody Wise Butler, CEOE Mary Beth Bowers, CEOE      C Sandra Baker, CEOE 

Laurie Cannon, CEOE Vickie McIntyre, CEOE Martha Barr                              C Jennifer Hedrick, CEOE           C 

LaToya Felder, CEOE               C Vermelle McCrea, CEOE         C Yolanda Bradford, CEOE        C Tammy Wilson 

Jill Averyhart, CEOE Marybeth Gawrys, CEOE Gloria Deramus Denise Washington                 C 

Carol Brown, CEOE Angela Thibou Brian Weston, CEOE Tina Gilliard-Rice, CEOE          C 

Decotia Adams                         C Vanessa Ellison, CEOE             C Tamara Collier Sharon Price                              C 

Saundra Woods                       C Cheryl Reynolds                       C   

 

There were no guests present. 
 
(Conference Call simultaneously.) 

 
Meeting Opening 

President Eronda Jackson, CEOE called the meeting to order at 10:02 a.m.  Quorum was established.  President Eronda welcomed 
everyone. 
 
Roll call was taken for the record.  There were 12 voting members present – quorum was established. 
 
The Pledge of Allegiance was brought by Angela Thibou. 
 
Chaplain Tamara Collier was not on the call yet, so President Eronda brought a brief inspiration and welcome. 
Continue to encourage one another…Reach out to each other.  President Eronda acknowledged the hurricane, family losses, etc., 
and stated that time is fleeting.  She encouraged us to visit, call, email, and continue to build our network of SCAEOP.  If there are 
needs, reach out to the board.  The board is here to support the affiliates and members. 
 

Discussion of Previous Minutes 
The minutes from the May 18, 2019 SCAEOP Board meeting were presented for review.  Changes were previously submitted and 
corrections made. 

 
Motion #1 

Motion made by Sandra Baker, CEOE; seconded by Gloria Deramus, to approve the May 18, 2019 minutes as corrected. 
Rationale:  To make the minutes an official record for the association.  Motion passed. 
 
(Members on the conference call, say “Aye,” members present raise hand for all voting today.) 
 
 

President’s Report 

President Eronda Jackson, CEOE stated that we have given away scholarships, and she has attended several affiliates’ meetings.  
Gervonder Brown presented at an affiliate meeting, “How to make Lemonade out of Lemons”.  President Eronda will be going to 
Sumter’s meeting on Wednesday, October 9, and stated that those members are on fire and excited.  President Eronda will attend 
the retiree’s luncheon.  She reported that Jan Roberts has passed away and SCAEOP will be sending a gift for the family.  The 
application for NAEOP affiliation has gone to the treasurer.   
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President Elect’s Report  
Melody Wise Butler, CEOE discussed two items:  First, at the last meeting handbook changes were discussed.  She has several emails 
she is waiting on for these changes.  She will request them and bring the items to the next board meeting.  Second, regarding Field 
Service, she has had one request, from Williamsburg County.  NAEOP President Jill Averyhart, CEOE and Gervonder Brown, CEOE 
presented at their professional development day.  President Elect Melody stated that if any affiliate needs a speaker for a field 
service, they are to fill out a request form and send it to her.  Carol Brown, CEOE, stated that Lexington One had asked for Jill 
Averyhart, CEOE to speak through contact on the website, and never received a response.  They need someone in April.  NAEOP 
President Jill stated that there had been problems for several months with website forms, but that the problem should be fixed now.  
 
Cheryl Reynolds asked a question about our Professional Development on September 21.  President Eronda will get back to her.  This 
is unfinished business that we will come back to. 
 

Vice President’s Report 
Mary Beth Bowers, CEOE – Melody Wise Butler, CEOE presented in Mary Beth’s absence.  The membership drive information has 
been sent out to all, and she requests that it be spread out through the affiliates.  If there are any questions, please contact Mary 
Beth Bowers, CEOE.  
President Eronda stated that it is an awesome article, and restated the membership incentive:  “Be Your Best; Share Your Best”.  
Incentives are offered for the top three recruiters and members.  Angela Thibou shared how she is “beating the pavement” at Spring 
Valley HS and trying to recruit new members.  She stated that she has challenges, but is going to “keep at it”, and encouraged us all 
to keep at it.  Melody said there is already a new hire in Richland One who wants an application to join.   
Vermelle McCrea, CEOE, stated we need to emphasize the benefits of membership:  She has been on interview committees, and one 
applicant had SCAEOP membership on her resume and mentioned it along with the skills she has gained.  We need to remind others 
that SCAEOP is a great partner.   

 
Membership Recorder’s Report 
Cheryl Reynolds stated there have been six memberships since May.  President Eronda stated there are two more joining from 
Berkeley County; she will be letting us know.  Cheryl also stated that we have 635 active members, 43 honorary, and 31 life 
members.  The total of active and retired is 561 members, with 485 active, 76 retired and 561 paying members.  President Eronda 
stated that there are 135 inactive members on the report, and stated that Cheryl needs to work on this.  Past President Tina Gilliard-
Rice, CEOE, asked Cheryl to send a list of the inactive members in the Georgetown area to Yolanda, and that she will help to reach 
out to those as well. 
 

Treasurer’s Report 

Vickie McIntyre, CEOE stated that she has completed the annual application for the SC Secretary of State Division of Public Charities 
and that the confirmation letter is available.  IRS form 990-N has been submitted annually for tax exempt organization as a 501c3 
organization.   
 
Vickie plans to meet with President Eronda Jackson, CEOE to finalize revenues, expenses, and reporting.  She does not have a final 
budget report, but some of the numbers are as follows:  Conference revenues:  State baskets:  $2,605.00 raised; Scholarships:  
$516.00 raised; 50/50 drawing, over $1,500.00.  She notes this was a very successful conference.  Vickie states it is a challenge going 
through and keeping up with these financial documents.  In the past, we have used Excel spreadsheets.  There is an inherent 
challenge in Excel – you can lose your work if your laptop shuts down.  She would like the board to consider using QuickBooks, a 
software used by many small businesses.  There is a monthly charge for QuickBooks of $12.00/month.  We are a 501c3 organization 
and required to file with the state, so it would be beneficial to use QuickBooks.  She asked if we could vote on this today, or bring it 
up again at the November meeting. 
 
Discussion:  President Eronda stated that we need to invest in wise practices, accuracy, transparency, etc.  We need efficient tools 
with up-to-date resources and technology in order to do that.  Melody Wise Butler, CEOE agreed that it is a great idea.  She uses  
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QuickBooks at her church, and they love it.  It is a great program.  Sandra Baker, CEOE stated that she is all for it if it makes keeping 
up with the books easier.  Vermelle McCrea, CEOE asked for clarification, and President Eronda supplied more information. 
Laurie Cannon, CEOE suggested we get the program and get it installed so we can transfer all the information over in order that in 
November Vickie will have an easier time reporting.   
 
Vickie also reminded members to use Amazon Smile and share information with affiliates, for donations to SCAEOP.  The app iGive is 
another way to donate; it is an icon to be used with shopping.  (Target/Wal-Mart, etc.)  Gloria Deramus asked if you have to be a 
member to use it, and Vickie explained that anyone can use it, and the money earned is deposited directly into our account. 
 

Motion #2 

Motion made by Laurie Cannon, CEOE; seconded by Gloria Deramus, to purchase QuickBooks in order to have transparency in 
reporting to our members, ease and accuracy of presenting the budget to our members and to the IRS.   
Rationale:  We need an accurate, easier program to use for the future treasurers of SCAEOP.  Motion passed. 
 

Website Coordinator’s Report  
Jennifer Hedrick, CEOE requested a round of applause for the RCAEOP website’s win at NAEOP.  She stated she has received a check 
for Ms. Roberts and will forward it to the treasurer, Vickie McIntyre, CEOE.  President Eronda thanked Jennifer for fixing the glitch on 
the website. 
 

NAEOP Conference 2020 

NAEOP conference 2020 will be in Salt Lake City, UT. 
 

SCAEOP Conference chair’s Report 

Marybeth Gawrys, CEOE is working on the conference.  She has met with Robin, our coordinator in Myrtle Beach.  They went over 
the menus:  Members’ luncheon will be a buffet; the Awards luncheon:  choice of bourbon pork chop or seared chicken.  Installation 
Banquet:  choice of either Carolina strip steak or Atlantic salmon.  The budget is posted under meeting notes.  It has decreased a 
little because the hotel offers a continental breakfast every morning.  The hospitality suite budget is reduced because the hotel also 
has a happy hour.  The hospitality suite is about getting to know each other; happy hour will have heavy hor d’oeuvres.  The 
Audiovisual budget went over last year, but is on track this year.  President Eronda stated that SCAEOP will absorb the $5.00 per 
person fee for Wi-Fi.  Since we have saved money on breakfasts, we will have a coffee stand and cookie/snacks on Friday.  The cost 
of badges is in the registration fee.  NAEOP President Jill praised Marybeth for a great job.  The proposed conference budget is 
$68,166.00.   
 
Marybeth stated we had great presenters last year, and we can put a great conference on with people we know and reduce the 
budget.  She is trying to get all the information finalized by September 20.  President Eronda and Melody Wise Butler, CEOE brought 
up the door prizes issue ($5.00 fee or gift in a gift bag.)  Melody suggested we do away with door prizes as it is too nerve-wracking, 
and we have baskets, etc.  Past President Tina Gilliard-Rice, CEOE suggested another option:  that we ask a couple of sponsors to 
give a gift basket/door prize for the sessions.  Melody continued that she does not think door prizes are beneficial.  She would much 
rather there be a monetary donation to put back into the organization, etc.  She stated that other professional conferences she has 
been to don’t give door prizes.  Melody suggested it is time to do away with it.  President Eronda said she is okay with that, and likes 
the special projects item.  So, per President Eronda and Marybeth, we will no longer have door prizes. 
 
Deadlines: 
For scholarships, Administrative Professional and Office Professional of the Year, the deadline is November 1.  The Conference 
Souvenir booklet with congratulations, etc., form will be on the website in the next week or so for submission.   
Laurie Cannon, CEOE will get the code for reserving rooms and instructions to President Eronda on Monday for distribution.  We will 
be at the Embassy Suites and Kingston condos around the hotel.  Melody stated, and it does not have to happen this year, but 
looking to the future, incoming president, she suggests allowing them 5 – 10 banquet guests without them having to pay.  Many  
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members skip the banquet (but have paid for it).  Melody suggests we should give the incoming president a certain number because 
we waste food.  Last year, per Laurie Cannon, $3,000.00 in food from the installation banquet was wasted.  We waste anywhere 
from 25 – 40 meals every banquet.   
 
Past President Tina Gilliard-Rice, CEOE stated as former president she agrees; she paid for approximately 25 people to attend the 
banquet.  Denise Washington stated that she offered her ticket to someone last year, and agrees.  President Eronda states that 
Melody has made a valid point, and it will require a vote by the board.  Laurie referred to the contracts with the hotel.  Since we are 
not paying for breakfast, the meals are more expensive.  We need to cap the number of guests/meals, and it has to be on contract.  
President Eronda suggests the incoming president could have 5 banquet guests at no cost.  Vickie McIntyre, CEOE says that if we are 
talking five paid meals for the installation banquet, which is a high-end $40.00 meal, this would increase expenses by $200.00.  We 
could reduce the extra meal expense by ensuring some family/friends pay for advertisements, etc., in the booklet.  If we increase the 
conference advertisements by $200.00, leave the extra meal allocation, we can increase the revenues from $2,465.00 conference 
advertisements to cover the costs.  NAEOP President Jill Averyhart, CEOE stated this new rule needs to be included in the handbook 
(incoming president is allowed five guests).  The proposed budget will be amended.   
 
The goal for the registration form is for it to be posted by September 30.   
 
President Eronda stated that she will be sending out a survey on Monday regarding collaboration by level.  There have been many 
challenges previously.  We need tangible feedback and facilitators.  This session will be a conference breakout, or additional 
workshop, etc.  She encouraged all to make presentations. 
 
Motion # 3 
Motion made by Vickie McIntyre, CEOE; seconded by Carol Brown, CEOE; to approve the 2020 conference budget as presented with 
an additional allocation of $200.00 for meals for the President Elect’s guests at the installation banquet and increase revenue for 
conference advertisements. 
Rationale:  To offer our members an opportunity to attend a professional organizational conference and provide the president elect 
additional guests.  Motion passed. 
 
Community Service Project  
April Turner, CEOE’s report was shared by President Eronda Jackson, CEOE.  The project is bringing awareness to child hunger.  This 
was started initially by a president, not something we have to do.  She asked April to provide an article about child hunger every 
time for newsletter; but nothing will be presented at the conference as a ‘project’; it is too difficult to incorporate that statewide.  
She encouraged affiliates to consider child hunger as a project in their area. 
 
Retiree Liaison 
Martha Barr was not present. 
 

Committee/Area Director’s Reports 
 
Student Scholarship Committee 
Vanessa Ellison, CEOE – please see report. 
 
Area 1/Public Relations/Marketing - LaToya Felder, CEOE – Sent out a press release on Jill Averyhart, CEOE elected as NAEOP 
President.  She will send one as well for the September 15th PSP deadline. 
 
Area 2 - vacant 
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Area 3/Nominations & Elections  
Vermelle McCrea, CEOE – see report.  Area 3 had their professional development day and had four new members join SCAEOP.  Past 
President Tina Gilliard-Rice, CEOE and President Eronda Jackson, CEOE gave gift memberships, three for the year.  Vermelle states 
they are waiting to send out nominations for the SCAEOP board in October.  The positions that are up for election in SCAEOP are 
President Elect, Area Positions:   5, 6, 7, 8, 13, 14, 15, 16, and 17, Vice President, and Secretary. 
 
Area 5/PSP/Member Scholarship  
Nona Montoya, CEOE – Reported by President Eronda Jackson, CEOE.  The PSP submission deadline is September 15.  Nona also 
thanked President Eronda and the SCAEOP family for the flowers she received for Office Professional of the Year.  Flowers were sent 
to Nona and NAEOP President Jill Averyhart, CEOE in appreciation at the beginning of the year.   
 
Area 6/Administrator of the Year  
Kimmetta Tidwell, CEOE notes that the deadline was pushed back, due to conference being earlier this year.  Information has been 
sent out to all affiliates.  She is looking forward to receiving the applications. 
 
Area 8/Office Professional of the Year 
Tammy Wilson – absent  
 
Area 9/Bylaws 
Decotia Adams – absent 
 
Area 10 – vacant 
 
Area 11/Affiliations  
Carol Brown, CEOE states she has sent out a couple of emails to affiliates; Sumter affiliate emails are bouncing back.  Vermelle 
McCrea, CEOE states she can assist in reaching out to the President at Sumter.  Carol requested to be copied on her email.  This year 
she is sending out receipts when affiliates renew.  Of the 15 affiliates renewing, she has received six so far; one is on the way.  She is 
unsure how to encourage affiliates to renew.  She requested that Past President Tina Gilliard-Rice, CEOE request the renewal for the 
past presidents.  Tina asked Carol to send information to her.  The affiliates outstanding are:  Anderson, Beaufort, Charleston, 
Fairfield, Greenville, Horry, Jasper, Richland, Sumter, Upstate, Williamsburg and Past Presidents.  Carol states she will forfeit the past 
presidents’ renewal fee as it was her mistake for not sending it out.  Vermelle stated it is possibly an email issue for Sumter, and 
possibly Williamsburg.  She will get good email addresses for both of them to Carol on Monday. 
 
Area 12/Student Scholarship  
Vanessa Ellison, CEOE:  Please see report.  President Eronda Jackson, CEOE reported that Vanessa sent emails to all high school 
counselors statewide (37) and will call schools directly to meet them.  SCAEOP will be giving three scholarships.  September 1 
information will be available.  Student application must be postmarked by November 1, and biography information is due by January 
5 to Marybeth Gawrys, CEOE.  Laurie Cannon, CEOE asked if we have a scholarship for the college students.  It was stated that only 
RCAEOP has that.  Vanessa stated she has two committee members – Sharon Price and Nicole Harley Grant, from Hampton County.  
Nicole was a first timer last year.   
 
Area 13 – vacant   
 
Area 14/Long Range Planning  
Saundra Woods brought up the proposed September 21 workshop in Greenville that was previously discussed.  It has not been 
established yet.  President Eronda Jackson, CEOE will get with Cheryl Reynolds to see if the plan is to move forward with this.  She 
will reach out to Saundra next week.   
 



SCAEOP Executive Board Meeting 
Columbia, SC 

September 9, 2019 
Page 6 

 
 
 
 

Area 15/Budget and Finance  
Yolanda Bradford, CEOE stated they have three new members, and their installation banquet is at the end of the month.  She also 
reported that their District Superintendent gave a $1,500.00 stipend to all members who have earned their CEOE distinction (this 
was for nine members).  Two additional members are working towards obtaining their CEOE distinction. 
 
Area 16 – vacant 
 
Area 17 – vacant 
 

Unfinished business  
1. Fundraising.  We did not participate in the Belk Charity Day sale this summer.  The fall sale is still in November.  We have 

the affiliate baskets, whose raised funds go toward scholarships, as well as the 50/50 drawing and raffle for a 1-night stay at 
a hotel.  From the last conference, we raised well over $5,000.00; with the baskets at $2,605.00, the hotel stay raffle 
$571.00, and the 50/50 drawing at $1,523.00. 

2. $1,500.00 scholarships.  Tickets were printed by Sharon Price last year.  She is helping Vanessa on the committee, and is 
sending the template to Vanessa.  She will have tickets ready for the meeting in November for area directors.  This falls 
under scholarships, so President Eronda Jackson, CEOE asked if Vanessa could look into it.  Vickie McIntyre, CEOE will get 
information on the Belk Charity Day fall sale kickoff to Vanessa.  She asks that each member sell five tickets. 

3. Cheryl Reynolds stated that Belk will give you the number of tickets you ask for, and you can always get more.  The sale is 
November 2, the date of our next board meeting.  Melody Wise Butler, CEOE, stated that selling tickets works, but when 
you work the sale itself at Belk, you share in a percentage of the sales.  She suggests having people working locally at all 
Belk stores.  SCAEOP made over $1,200.00 just on that last year.  This event is statewide, and you have to work the stores in 
the area in which you signed up.  Sharon Price mentioned that the area directors helped raise $100.00 for scholarships and 
asked how the board feels about that?  Tina Gilliard-Rice, CEOE stated that some directors imposed a “tax” of $5.00 and 
had their members contribute.  SCAEOP earned over $1,500.00 doing that.  President Eronda stated we will skip the area 
director collection this year. 

4. Vermelle McCrea, CEOE brought up the badge holders discussed at the last board meeting.  Marybeth Gawrys stated that 
we are going to use the traditional badge holder.  

 

New Business/Information 
 

1. Make sure you are using social media.   
2. Don’t forget to view the Tuesday Tips from NAEOP.  
3. Be on the lookout for updates from the Professional Development committee.   

 

Motion #4 

Motion made by Sandra Baker, CEOE; seconded by Melody-Wise Butler, CEOE, to adjourn the September 7, 2019 Board Meeting.  
Rationale:  To close the business meeting.  Motion passed. 
 
 
After thanking the board for coming to the meeting/retreat, the meeting was adjourned at 12:00 p.m. 
 
 
 
Respectfully submitted, 
 
 
____________________________________________  ____________________________________________ 
Sandra D. Baker, CEOE       Eronda Jackson, CEOE       
Secretary         President 


