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What an incredible journey I have been on this year
with you and SCAEOP. I continue to grow both
personally and professionally. SCAEOP changes
and improves lives for educational office
professionals. By using your Passport to Career
Success this year you can explore your SCAEOP
identity and find out who you really are. Do you want
to join a SCAEOP committee? Do you want to enroll
in the PSP? Do you want to be a board member?
One way to help you in your SCAEOP identity
journey is to build supportive relationships with
mentors and peers who can help you toward your
goals. Ask your area director if you can volunteer for
a committee. Ask your administrator to support your
dream of enrolling in the PSP. Ask your family to
support your dream of becoming a SCAEOP officer.
Continue to put all your energy and effort into
achieving your SCAEOP goals. As Ralph Waldo
Emerson once said, “Nothing great was ever
achieved without enthusiasm.”
Sincerely,
Jill Averyhart, CEOE
2016-2017 SCAEOP President
Passport to Career Success ~ Destination SCAEOP

Mice on Main
Greenville, SC

A huge thanks to
Area 9 Director
Angela Davis and
Charleston AEOP
for hosting the
September 10
SCAEOP Board
Meeting. Your
hospitality was
amazing!

Our Mission Statement
The mission of the South Carolina Association of Educational Office Professionals is to raise the standards of educational office professionals in
our state through professional and personal growth opportunities; recognition of professional achievements; participation in a
specifically-designed certification program; promotion of integrity; pride in our profession; networking and fellowship with other educational office
professionals.
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SCAEOP Deadlines
December 1 is the deadline for the
following SCAEOP awards:
★

Administrator of the Year

★

Office Professional of the Year

★

Member Scholarship

★

Student Scholarship

Visit www.scaeop.org and download
the award applications.

Please join me in welcoming these fantastic
educational office professionals to the South
Carolina Association of Educational Office
Professionals, Inc.
Dana Bussell (Lexington)
Tamara Collier (Sumter)
Teresa Faile (York)
Valerie Fleming-Fulmore (Williamsburg)
Tracy Halliday (Lexington)
Gloria Johnson (Clarendon)
Regina Jordan (Anderson 1)
Robin Kelly (Clarendon)
Mallory Matthews (Richland 2)
Kisha Mickle (Richland 2)
Judy Peart (Greenville)
Our current membership is 513.

Long Range Planning

Mary Beth Bowers, CEOE
Membership Recorder
864-918-1011

The Long Range Planning Committee would like to thank you for
your input on revising the SCAEOP Mission Statement. Several
drafts were submitted for review at the September 10 board
meeting. The board will review and vote on the final draft at our
November meeting. Again, the committee appreciates your
support.
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Committee Members:
Bea Simon, CEOE, Chairman
Sandra Baker, CEOE
Shelia Washington
Claudia Cohen, CEOE
Epiphany Anderson
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MEMBERSHIP RECRUITING
B. Y. “Cukye” Nelson-Khaalid, CEOE
Vice President
Wow! The start of 2016-2017 is awesome! Passport to Success – Destination
SCAEOP…NAEOP too! Area Directors, District Liaisons, and members, the membership
committee and I THANK YOU for making sure office professionals know how GREAT we are and
what an asset we are to our profession. SCAEOP is on “TOP” of every area for what you need to
continue to be great. The networking and all the dedicated work you continue to do speak for itself.
Affiliates are very creative with the membership drives to include meet and greet night, inviting
administrators, bringing guests to monthly meetings, and just word of mouth.
Continue to be in touch with inactive members and retired members. If someone is no longer in the
association, remind them of all the great things SCAEOP offers and what they have been missing.
We must continue to encourage and promote growth in the state and national associations. Have
them go to our website, www.scaeop.org, and refresh their memory of what we are about. Remind
them of the great conferences! Membership applications are on the website and area directors,
district liaisons, or committee members will help answer any questions. Great ideas are in the air!
Cukye Nelson-Khaalid, CEOE – Chairperson
Cukye.nelson@sumterschools.net
803.775.0658, ext. 1500
Committee:
Pamela Lance, CEOE – plance@gcsd.k12.sc.us – 843.558.2767
Michelle Scott, CEOE – scottmic@bcsdschools.net – 843.899.8313
Darlene Montgomery, CEOE – Darlene.montgomery@richlandone.org – 803.269.7900

November 3 - 4, 2016 Mid-Atlantic Area PDD
Myrtle Beach, SC
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December 1, 2016

Deadline for SCAEOP Awards
and Scholarships

December 9, 2016

SCASA Conference

January 21, 2017

SCAEOP Board Meeting
Columbia, SC

March 2 - 5, 2017

SCAEOP Annual Conference
Myrtle Beach, SC

July 12 - 15, 2017

NAEOP Annual Conference
Greenville, SC
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Project Read for Success
Did you know that early childhood reading increases a child’s vocabulary,
imagination, and confidence? Children who don’t read from an early age have
issues with concentration and basic school assignments that eventually may lead
to behavioral issues. Reading sets a child up for greater success as they start
public school!
The Community Service Committee is proud to sponsor the Read for Success
Project. The goal for the project is to collect children’s books to be donated to the
Georgetown County Head Start Program. The books will be used to offer a wide
selection and encourage early childhood reading for children three to five years of
age. We are thrilled thus far with the participation! We have collected a total of 191
children’s books as well as several gift cards to bookstores. SCAEOP Retirees
donated 126 of the 191 books and $75 in gift cards during the retirees meeting in
September.
The Project will continue through February 2017. See your area director or district
liaison for additional information. The donation will be delivered to the Georgetown
Head Start Program during the SCAEOP Annual Conference at Myrtle Beach, SC.
March 2-5, 2017.
Thank you very much for your contribution to the education of our future leaders.
For more information contact Community Service Chairman JoAnne Sinkler:
jsinkler@richland2.org
803-691-6890 ext. 24239
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2017 SCAEOP Conference
The 2017 SCAEOP Conference is scheduled for March 2 - 5, 2017, in
beautiful Myrtle Beach. The conference committee is working hard to
provide great keynote speakers, workshop sessions and networking
opportunities. The workplace is changing fast and attending the conference
can help you keep up with the latest trends. SCAEOP is an amazing
association doing remarkable things, so join us for the 2017 SCAEOP
Conference. Be on the lookout for registration information on the SCAEOP
website (www.scaeop.org). If you would like to volunteer for a conference
committee, please contact the Conference Co-Chairmen.
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Melody Wise Buter, CEOE
mbutler@richland2.org

E. Lorraine Gardner
ethel.gardner@richlandone.org

NAEOP Briefings Committee
Submitted by Claudia S. Cohen/Patti Christensen
Hello SCAEOP Members,
As we are well into the first nine weeks of the 2016-2017 school year, we
hope things are progressing nicely. The SCAEOP AND NAEOP annual
conferences are approaching fast. I, along with Patti Christensen, have been
selected to co-chair the Briefings Committee at the National Conference in
Greenville, SC, in July 2017 and we need your help.
Briefings are 90-minute sessions offered to attendees for the purpose of
giving them basic information regarding a specific topic. They are similar to
the sessions held at the SCAEOP conferences. We are seeking members to
introduce and assist the speakers, monitor the sign-in sheets and hand out
certificates at the end of the sessions.
If you are making plans to attend the National Conference and would like to
serve on this committee, please contact the briefings committee as soon as
possible. Conference Co-Chairman Paula Rosenberger has some really
interesting briefings planned for the 2017 NAEOP conference. This is a great
way to earn PSP association responsibility points and put your name out
there at the national level.
We Need You!
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Claudia Cohen, CEOE
ccohen@gcsd.k12.sc.us

Patti Christensen, CEOE
pchristen@richland2.org
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2017 NAEOP Conference, Greenville SC
Door Prize Donations Needed
At the national conference we would like the door prizes to represent South Carolina.
Ornaments will be purchased and hung on a palm tree display in the Hospitality
Suite. When your number is chosen you will have the opportunity to choose an
ornament off the palm tree. We would like to give away at least 30 door prizes per
day for 3 days. Ornaments are $3 and $10. If you are interested in donating
ornaments, please fill out the form and send payment to the address below.
This mini version of the original pillow
celebrates the state of South Carolina
on a small scale. $10

Featuring the Palmetto Tree, this
decorative tin ornament is filled with
Charleston Benne wafers. $3
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Featuring the South Carolina State Flag's
design, this decorative tin ornament is filled
with Charleston Benne wafers. $3

ORDER FORM
NAME/AFFILIATE_______________________________________________________________
DECORATIVE TIN ORNAMENTS
FLAG DESIGN
QTY ____

X $3 EACH

TOTAL __________

PALMETTO TREE DESIGN

QTY ____

X $3 EACH

TOTAL __________

MINI PILLOW

QTY ____

X $10 EACH

TOTAL __________

Please send order form and donations to:
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Jill Averyhart
2173 Wilkinson Drive
Columbia, SC 29229
803-553-4305

GRAND TOTAL __________
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Who Do You Want To Be When You Grow Up?
I recently heard a young four year old girl say to her Mom with animated joy and a
magical tone in her voice, “I want to own my own dress shop when I grow up!”
While many of us can relate to this little child’s excitement and dreams, we may
stop short of believing her goal is attainable.
Do you remember the career vision which excited you when you were young?
Perhaps you have fulfilled that dream and are currently reaping the benefits of
achieving your dream. Perhaps somewhere during your lifetime you lost sight of
that dream and lost therefore the desire and energy to even attempt to achieve
your dream or think it possible. Perhaps you have given up and believe dreams
are, well, just dreams. Might I remind you, if Walt Disney had stopped dreaming
we would never be able to visit Disney World or laugh hysterically at the many
Disney films and characters that delight us today.
I encourage you to take some time and think about where you are right now in
your career. We are fortunate as office professionals to be able to relate to our
students. We are able to interact with children who hope and dream. They excite
us! Let their enthusiasm for the future rekindle and ignite you to once again
entertain your career dream. Life is too short to live complacently.
If you are unhappy with your career, start taking steps to achieve your career
dream. Or, if you are happy as an educational office professional and want to
continue to become better in your current career, I encourage you to take
advantage of being active in the Professional Standards Program (PSP). Need
financial assistance? Go to www.scaeop.org print and submit the MEMBER
SCHOLARSHIP forms (deadline December 1, 2016).
Most importantly, I urge you to take some time to help yourself.

Sylvia Sullivan, Area 11 Director
Chairman, PSP Committee – Member Scholarship

You are the only person who can make
YOU happy no matter how old you are!
~ Sylvia Sullivan
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President Elect’s Message
Greetings,
The year is off to a great start and I am excited about what is to come! Our September 10th
meeting in Charleston was a very informative and productive session. My hope is that you are
continuing your journey to be the best YOU! The journey to success isn’t always an easy one,
there will be obstacles and challenges along your pathway; however, know that you are well
equipped to handle these encounters. We learn and grow through life’s difficulties and
struggles. A quote by Frank Clark expresses it best: “If you find a path with no obstacles, it
probably doesn’t lead anywhere.”
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The ladies of SCAEOP are not complacent, but ever ready to journey the road to success.
Please begin your preparation to attend our state conference to be held March 2 - 5, 2017 as
well as our Mid-Atlantic Professional Development Days on November 2 – 4, 2016.
All local affiliates are urged to take advantage of our field service program. Area Directors are
asked to encourage local affiliates within their areas to share the benefits of requesting our
wonderful speakers and presenters to visit their facility. This year we are establishing a new
incentive for field service. Each affiliate who submits a request to our field service program will
be automatically entered into a drawing for a chance to win a year’s free affiliate renewal dues.
As always, I encourage you to continue all growth efforts, make a positive difference in the life
of children, make many deposits into the life of others and minimize the withdrawals!
Our hearts and prayers are extended to the Townville Elementary School family and Anderson
Four School District, during this most difficult time. Let’s also remember the family of Jacob Hall
in our thoughts and prayers.
Submitted,
Tina Gilliard-Rice, CEOE
SCAEOP President Elect
Field Service Chairman

In memory of

Jacob Hall

Townville Elementary School

8

SCAEOP - The Voice
Volume 30 Issue 3 October 2016

So Much To Do…So Little Time
Submitted by Immediate Past President Georgette Council, CEOE
As the school year continues to click by at a rapid pace, I find myself increasingly with more tasks to do
than can be done in the time allotted for them. As a consummate professional, my goal is to always
complete all of my assigned tasks – ahead of any deadline given when possible. These days that
seems almost impossible as more and more responsibilities are given or taken on each day. So, what
is one to do? How do you stay ahead of the curve and on top of all of the deadlines? It is done by
employing some tried and true time management skills. I am sharing below five of the time
management tools that I have found most useful in keeping me on track. I hope they will be helpful to
you as well.
1. Leverage Your Technology. Use filters on your email inbox to help you prioritize. Allow phone
calls to go to voicemail instead of being interrupted when you are working on a project. Use your phone
alarm to send reminders at lunch time or the end of the day so you don’t skip meals or work late. These
all help increase your productivity and once set don’t require you to do much.
2. Do Not Multi-task. Actually it is a myth that we can work effectively on more than one thing at any
given time. What we actually do is “task switching” meaning you straddle multiple projects at one time,
all in varying stages of completion. The problem is you complete them all, but because you were
unable to give any one project your full attention, they all suffer. Working on one project until a logical
point or to completion is much more productive and conducive to producing your best work than trying
to do several things at once.
3. Learn to Say NO. It is flattering to be asked to head up a new project or to help with another’s
task, but it does not always allow you to work as effectively and efficiently as you are able to. When
asked to take on additional responsibilities – when it is an option – consider whether or not it truly fits
into your already busy schedule. If you can easily accomplish the task without it impacting other
assignments or responsibilities, by all means take it on and do it well, but if not then politely decline the
opportunity indicating that you only want to be able to take it on when you are able to fully commit to
ensuring it is done with excellence. Supervisors and co-workers can appreciate this mindset since the
reason they are shifting it in the first place is probably because they were faced with the same dilemma.
4. Avoid Time Bandits. Time Bandits are those things that take you off task and away from the work
at hand. They include telephone interruptions, inefficient delegation, extended lunches or breaks,
socializing on the job, misfiled information, procrastination and a cluttered work space. All of these take
you away from your task and are not a good use of your most valuable commodity – time.
5. Do the Most Important and/or Most Dreaded Project First. Figure out what has the most
pressing deadline and get that out of the way. Similarly, if there is a project you are dreading, jump in
and do it first so it is out of the way. It will make everything else seem like child’s play once you
accomplish the dreaded task.
The five simple tips can help you increase your productivity, reduce your stress and help you feel more
accomplished with your tasks. These tips won’t solve all of your time management challenges, but they
are certainly a good start. They were helpful to me and I hope you will use any or all of them to help
you too.
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SCAEOP-R
Of all the seasons of the year, summer is my favorite. Spending time with family and
friends is so pleasurable.
While attending the NAEOP conference in St. Louis, Missouri in July, I had the pleasure
of lodging at the Doubletree Union Station hotel. The lodging experience was like a
dream come true. It was so beautiful. The conference was a huge success and very
inspiring. Job well done to all the organizers of this great event.
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During my stay in St. Louis, we were partakers of the world wide known restaurant
Sweetie Pie’s. The food was absolutely delicious! If ever you are in the area, you will
want to dine at Sweetie Pie’s. My grandson, Tristan, enjoyed the company of Albertha
(Dee Dee) Mikell and Sandra Woods while riding the bus downtown.
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To those members beginning a new season of life by retiring this year, please accept our
invitation to join our group SCAEOP-R. You will be inspired to continue to grow and
learn. The friendships we embrace are timeless, and the satisfaction of contributing to
our great organization is very rewarding.
SCAEOP President Jill Averyhart, CEOE, was in attendance at our September meeting
in Columbia. Jill, your support means more than words can ever express. Thank you.
Please continue to pray for the SCAEOP and SCAEOP-R members who have
experienced a loss of a loved one and those suffering from an illness.
Retired and inspired to grow by our dreams,
Tena Ponteau, CEOE
2016-2017 SCAEOP-R President
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Be Yourself. Everyone Else Is Taken!
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2016-2017 SCAEOP Board
Officers
President Jill Averyhart, CEOE
President Elect Tina Gilliard-Rice, CEOE
Vice President Cukye Nelson-Khaalid, CEOE
Secretary Louise Snipes, CEOE
Immediate Past President Georgette Council, CEOE
Area Directors
Area 1 Director (Vacant)
Area 2 Director (Vacant)
Area 3 Director Bea Simon, CEOE
Area 4 Director Vanessa Pearson
Area 5 Director Carla Young, CEOE
Area 6 Director Kimmetta Tidwell-Turner
Area 7 Director Donna Lazar, CEOE
Area 8 Director Nikki DeShields
Area 9 Director Angela Davis
Area 10 Director (Vacant)
Area 11 Director Sylvia Sullivan
Area 12 Director Vanessa Ellison, CEOE
Area 13 Director Cheryl Marshall
Area 14 Director Saundra Woods
Area 15 Director Jacqueline Zuraw
Area 16 Director (Vacant)
Area 17 Director Lindy Shaw
4 Year Term Appointed Positions
Meeting Site Coordinator Laurie Cannon, CEOE
Membership Recorder Mary Beth Bowers, CEOE
Treasurer Christie Knight
Website Coordinator Sarah Harris, CEOE
Annually Appointed Positions
Annual Meeting/Conference Chairmen
Lorraine Gardner and Melody Wise Butler, CEOE
Chaplain/Inspirational Leader Nona Montoya, CEOE
Community Service Chairman JoAnne Sinkler, CEOE
Historian Marbeth Gawrys, CEOE
Mentoring Chairman Gloria Deramus
Parliamentarian Tammy Cox, CEOE
Past President Liaison Albertha Johnson-Mikell, CEOE
Presidential Advisors
Donna Lazar, CEOE and Lynda Rigsby, CEOE
Presidential Aides
Sandra Baker, CEOE and Claudia Cohen, CEOE
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Retiree Liaison Tena Ponteau, CEOE

javeryhart@richland2.org
tgilliard-rice@gcsd.k12.sc.us
cukye.nelson@sumterschools.net
lsnipes@richland2.org
gcouncil@richland2.org

bsimon@csd2.org
vpearson@Marlboro.k12.sc.us
cayoung@richland2.org
ktidwell@fairfeild.k12.sc.us
donna.lazar@spart5.net
ndeshields@newberry.k12.sc.us
angela_davis@Charleston.k12.sc.us
ssullivan@lexington1.net
vellison@flo2.k12.sc.us
cmarshall@greenville.k12.sc.us
saundra.woods@jcsd.net
jazuraw@gcsd.k12.sc.us
shawl@anderson3.k12.sc.us
lcannon@richland2.org
mbowers@greenville.k12.sc.us
cknight@newberry.k12.sc.us
saharris@richland2.org

ethel.gardner@richlandone.org
mbutler@richland2.org
nmontoya@richland2.org
jsinkler@richland2.org
mgawrys@richland2.org
gderamus@richland2.org
tcox@richland2.org
albertha.mikell@jcsd.net
donna.lazar@spart5.net
rigsbyl@apps.anderson1.org
sbaker@richland2.org
ccohen@gcsd.k12.sc.us
ponteautg@gmail.com

